（单位抬头的信纸）
The Consulate General of the UK in Shanghai
The People’s Republic of China 

   4th Sept., 2017
Dear Sir or Madam,

This is to certify that Mr. 姓名,职务和单位,at the invitation of UK-China Training Ltd., is planning to participate in the training program on Financial Support to PPP Popularization and Application for 15 days from 22nd October to 5th November, 2017. 单位 will support all the expenditure during his stay in the UK, such as training fees, transportation fees, accommodation, air tickets, insurance,etc. 

With this clarification, we hope that you can help to facilitate Mr. 姓’s visa application.

Best regards, 

单位并加盖公章
单位地址、电话和传真 

